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2 .  ACT Freedom o f  Information A c t  1989 No. 523, 70 May 1990 

FREEDON OF INFORMATION ACT 1989 SECTION 7 STATEMENT 

S e c t i o n  7 (1)  of t h e  (ACT) Freedom o f  Information A c t  1939 
r e q u i r e s  a l l  ac jencres  t o  ? r e ? a r e  and p u b l i s h  a s t a t e m e n t  
s e t t i n g  o u t  t h e  s t r u c t u r e ,  o p e r a t i o n s  and c a t e g o r i e s  o f  
documents  . 
Establishment 
The ACT De2ar tment  of H e a l t h  was established u n d e r  t h e  
administrative a r r a n g e n s n t s  o f  t h e  s a c o n d  Kalne  n i n l s t r y  i n  
Decenber  1989.  The S e r v i c e  nas  l s g a l  e n t i t y  u n d e r  t h e  
Community ti H e a l t h  S e r v l c e  A c t ,  1985.  

Organisation 
The S e r v i c e  a n d  Depar tment  1s r e s p o n s i b l e  t o  t h e  ACT M i n i s t e r  
f o r  H e a l t h ,  E d u c a t i o n  and t h e  A r t s .  The S e r v i c e  is a  
c o r p o r a  t i o n  s o l e ,  c o n s t i t u t e d  by a G e n e r a l  Manager a p p o i n t e d  
by t h e  M i n i s t e r .  The De2ar tment  is s t r u c t u r e d  i n t o  f i v e  
Brancnes  and  t h e  H o s p i t a l  S e r v i c e s  D i v i s i a n .  The Branches  an3  
H o s p i t a l  S e r v i c e s  a r e  l i n k e d  a d m i n i s t r a t i v e l y ,  The E x e c u t i v e  
D i r e c t o r s  o f  t h e  Branches  r e p o r t  t o  t h e  r l i n i s t e r  t h r o u g h  t h e  
S e c r e t a r y .  The C h i e f  E x e c u t i v e  3 f f l c e r  o f  H o s p i t a l  S e r v i c e s  
r e p o r t s  t h r o u g h  t h e  I n t e r l n  H o s p i t a l s  Board C h a i r p e r s o n  t o  t h e  
S e c r e t a r y  and t o  t h e  M i n i s t e r .  

Functions 
The S e r v i c e  i s  r e s p o n s i b l e  f o r  ~ r o v i s r o n  o f  h e a l t h  care 
s e r v i c e s  i n  t h e  A u s t r a l i a n  C a p r t a l  Territory a n d  t h e  
s u r r o u n d i n g  r e g r o n ,  i n c l u d i n g  p u b l i c  h o s p i t a l s ;  h e a l t h  
t r a n s p o r t a t i o n  and  ambulance  s e r v i c e s ;  community h e a l t h  
s e r v i c e s ;  m e n t a l  h e a l t h  s e r v i c e s ,  i n c l u d i n g  h o s t e l s  f o r  p e o p l e  
w i t h  i n t e l l e c t u a l  d i s a b i l i t i e s ;  h e a l t h  i n f o r m a t i o n  and 
e d u c a t i o n  services. A l is t  o f  l e g i s l a t i o n  r e l a t i n g  t o  h e a l t h  
s e r v i c e s  l n  t h e  ACT u n d e r  which t h e  Depar tmen t  o r  iEs o f f i c e r s  
e x e r c i s e  s t a t u t o r y  powers i s  g i v a n  below. 

Cameteries A c t  1 9 3 3 ,  S e c t i o n  16b  
Meat A c t  1931  
Men ta l  H e a l t h  A c t  1983 
Drugs o f  Dependance A c t  1989 
P o i s o n s  A c t  1933 
P o i s o n s  and Drugs  A c t  1975 
P u b l i c  H e a l t h  (Prohibited Drugs)  R s g u l a t l o n s  
P u b l i c  H a a l t h  Ac t  1928 
R a d i a t i o n  Ac t  1953  
Tobacco P r o d u c t s  ( H e a l t h  t r a r n i n g s )  Act  1986 
T r a n s p l a n t a t i o n  and  Anatomy A c t  1978 
T u b e r c u l o s i s  Ac t  1950 
V e n e r e a l  Dlseases A c t  1956 
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Hospital Services Division 
Provides a comprehensive range of s2eciallst services 
including adm~nistration of Zoyal Canberra and Yoden Valley 
Hosaltals, health transportation and aabulance services, and 
aathology services. The provision of care for the a ~ e c !  and 
disabled an:! mental health services are also 3. function of 
this Divlsion. 

Public Health 
Responsible for the analytical laboratory, connun~cabls and 
environnental disease control, :,uSllc health survalllancs, 
pharnaceutical ins>ectlons and rad~ation safety. 

Community Health Services 
In broad terms this Sranch is responsible for a wide rsngs 3f 
servlces thraugh the communlty health centres, inclu5lng 
mlgrant health servlces, community nurs lng , women's health, 
dental and health education. 

Special Services 
Is concerned with child health servlces, servlces for people 
with an intellect~al disability, sgsecn pathology and 
physiotherapy services, alcohol and drug services, the 
Jindalee Nurslng Home, the Independent Llving Centre and the 
Taxi Scheme. 

Policy Planning and Government Relations 
Responsible for departmental policy d?,velopment, clirnt and 
communlty policy, ~nter-government relations and resources 
golicy, data analysis research and statistics, public 
relations and co-ordination of departmental/government 
communication. A managenen t review cell address internal 
audlt and buslness review matters. 

Corporate Management 
ilesponsible for Elnancial management, industrial relations, 
legal servlces and organisational development. Adm~nlstrative 
services are provided to the  Registration Boards. 

Arrangement for outside participation 
Persons or bodies outslde the Department's admlnis trat ion may 
garticisate In the Departnent's policy formulation or 
adminls tration by making representations in writing to the ACT 
Mlnister for Health, Education and the Arts, the Secretary of 
the De~artment or other appropriate members of tna staff. In 
additlon officers of the Department meet wl th representat~ves 
of professional and other bodies outslde the admin~stratlon to 
discuss matters of mutual interest. 

Powers 
The Service holds a wide variety of statutory powers relating 
to health services in the ACT. 

Under the Meat Act, the Public Health Act and many subsidiary 
Acts the Service holds powers to Inspect foodstuffs, 
preparation areas, ha~rdressers, food processing areas, 
slaughterhouse's and other areas. Delegated or autnorised 
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o f f i c e r s  of  t h e  S e r v i c e  n a y  zondexn ,  s s l z s  and d i s ? o s e  of 
d i s e a s s d  m e a t ,  >ern i t  t h e  d r y i n g  o f  s k i n s  o r  s a l t i n g  o f  h r d e s  
and a 2 p r o v e  s l a u g h t e r  o f  a n i m a l s .  

The S e r v i c e  a l s o  h o l d s  a u t h o r i t y  t o  g r a n t  and  c a n c e l  l r c s n c e s  
t o  n a n u f  a c  t u r e  z s y c h o t r o p i :  s u b s t a n c e s ,  d i r e c t  t h e  method o f  
d e s t r u c t i o n  o f  c e r t a i n  s u b s  t a n c e s  f o r f e i t e d  t o  t h e  
Commonwealth , a u t h o r i s e  v a r i ~ u s  g e r s o n s  o r  i n s  t i  t u t r a n s  t o  
a o s s e s s  r s s c r l c t s d  d r g g s ,  g r a n t  l i c e n c e s  t o  s e l l  p l s o n s  and 
n a r c o t i c  ? r u g s .  A u t h o r ~ s e d  o f E l c e r s  may e n t e r  any  g r e n i s s s  
and demand ~ r o d u c t i ~ n  02 s tacks  o f  d r a y s ,  books  and d o c u a e n t s .  
lhese s o w e r s  a r e  r o f e r r e d  t~ t h e  S e r v l c e  by t h e  P o i s o n s  and 
D r u s s  A c t  and  P 2 i s o n s  A c t  and  tha P u b l i c  Zaal t :?  ( P r o h i b i t a d  
Drugs ) R e g u l a t i o n s  

The S e r v l c e  h o l d s  power s  u n d e r  t h e  C e n e t e r l e s  A c t  r o  a??rove 
t h e  e x h u m a t i o n  o f  a body or r e m a i n s ;  u n d e r  t h e  T u S e r c u l o s l s  
A c t  t o  s n s u r e  t h a t  s u f E a r s  o f  tile disease a r e  - l o c a t e d  and  
t r e a t e d ;  and  u n d e r  t n e  F l u o r o s c o p e s  A c t  t o  a p p r a v e  t h e  
o p r a t l o n  of E l u o r o s c o p e s ,  t o  c ' i r e c t  t h a t  a f l u o r o s c o p e  be  
k e p t  i n o 2 e r a t i v e  and  t o  a n t e r  p r s m i s e s  t o  i n s a e c t  
f l u o r o s c o ~ e s  . m  he S e r v i c e  a l s o  h a s  a u t h a r i t y  u n d e r  t h e  
C o n n u n i t y  and  8 e a l t h  S e r v i c e s  A c t  t o  a p p o i n t  o r  smploy s t a f f  
and v i s i c i n g  m e d i c a l  and  d e n t a l  o f f i c e r s  a n 3  h a s  a u t h o r i t y  I n  
m a t t e r s  o f  s t a f f  emgloymsnt .  

Categories of documen t s  
The D e p a r t m e n t  h o l d s  t h e  f  01 l o w i n g  docuaen  ts 

( a )  co9les 3f c o n t r a c t s  w r t h  m s 3 l c a l  o f f i c e r  and s 2 e c l a l i s t s  
i n  i L s  amploy  and w i t h  private m e d l c a l  practitioners w l t h  
v i s l t l n g  r i y h t s  t o  h o s ? i t a l s ,  c o p i z s  o f  b r i e f i n g  n o t e s ,  
s u b m i s s r o n s  , inlnu t es  and  r e p o r t s  r e l a t  l n g  t o  1% f u n c t i o n s  
p r e p a r e d  f o r  o r  by ! 4 i n i s t s r s f  t h e  C e ? a r t a e n t a l  a d v i s o r y  
c o r n m l t t e s s  and  b o a r d s  and  w o r k l n g  2 a r t r s s  and a n n u a l  r e p o r t s ;  

(5 )  d a t a  b a s e s  r a l a t  l n q  t o  e r s o n n e l  a d m l n l s  t r a t l o n  , a s s e t s  
registers, l n - ? a t i e n t  m o r b i d i t y  s t a t l s t l c s  and accounting 
s y s t e m s ;  

(c) flies on  g e n e r a l  p o l i c y  and  p r o c e d u r a l  m a t t e r s ,  
s a r l i a n e n t a r y  q u e s t i o n s ,  m i n i s t e r r a l  b r ~ e f i n g s ,  financial 
managenen t ,  p u b l i c  h e a l t h  and h e a l t h  l n s p e c t l o n s ,  g e n e r a l  
correspondence and flies o n  e s t a b l i s h m e n t  and secretarial 
matters; 

( d l  p u b l r c a t i o n s ,  m j n u a l s  and  g u l S e l i n e 3  f o r  t n e  g u i i a n c e  o f  
l t s  s t a f f ,  f u l l  d e t a i l s  o f  t n o s e  wnich  a r e  a p p l i c a b l e  t o  t h e  
D e p a r t m e n t ' s  d e a l l n g  w i t h  t h e  ? u b l l c I  b e i n g  c o n t a i n e d  I n  t h s  
D e ? a r t m e n t ' s  S a c t i o n  8 S t a t e m e n t  u n d e r  t h e  F reedon  o f  
I n f o r m a t i o n  A c t ;  

( e )  maps and  p l a n s  o f  t h s  D e g a r t a e n t r s  facilities, s u c h  a s  
h o s p i t a l s  and  h e a l t h  c e n t r e s ,  work ing  p l a n s  and Crawings  f o r  
p r o 2 o s e d  b u i l c i l n g s  o r  facilities u n d e r  a l t e r a t l c n  o r  
c o n s t r u c t i o n : .  and maps o f  t h e  ACT and s u r r o u n d i n g  r e g i o n  u s e d  
f o r  t h e  p l a n n i n g  and  d e l i v e r y  of s e r v i c e s .  
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The D e 2 a r t n e n t  h o l 2 s  m e d i c a l  a n d  c l i e n t  r e c o r d s  a t  many o f  i t s  
functional u n l t s .  T h e s e  l n c l u d e  ~ n - a a t i e n t  a n d  o u t - ? a t l e n t  
r e c o r d s  a t  R o y a l  C a n o e r r a  and  Vi06en V a l l e y  H o s ~ i  t a l s ,  h e a l t h  
c e n t r e  x e d l z a l  r o c o r d s ,  r e c o r d s  f o r  t h e  C h i l d  H e a l t h  and  
S c h o o l  D e n t a l  S e r v l c s s ,  ?a tholot ;y ,  ~ e h a b i l l t a t i o n  a n d  Agad 
C a r e  S e r v i c e s  a n 2  c l i e n t  r ' l l s s  £ram ~ t s  r l e n t a l  H e a l t h  3 r a n c n  
and  A l c o h o l  a n d  Drug S e r v i z s .  

The D e ? a r t m e n t  p r a d u c e s  a number  o f  p a x p h l s t s  and b r o c h u r e s ,  
f o r  2 u b l l c  d i s t r l b u t l o n ,  r ' l a t i n g  t o  h s a l t h  m a t t e r s  i n  t h e  ACT 
a n d  s c l r r o ~ n d l n g  r e g i o ? .  : \ a n y  o t h e r  d ~ c c l m e n t s  a r s  o f t 2 3  mads 
available E r a s  o f  char ;e .  

The C e p a r t n e n t  w i l l  make a v a ~ l a b l a  f o r  p u r c h a s e  d o s d m e n t s  
c a v e r z d  by S s c t i o n  8 o f  t h e  Freedom o f  I n f o r a a t l a n  A c t .  Prom 
t l m e  t o  t i n e  2 o c u n s n t s  a r e  p r o d u c e d  f o r  d h i c h  c h a r g e s  4111 be  
l e v l e d .  

The D e g a r t n s n t  m a l n t a r n s  a w l d e  v a r l e t 7  o f  r e g i s t e r s  a n d  
i n d e x e s  b o t h  o n  l n a n u a l l y  u p d a t e d  a n d  a u t o m a t e 6  s y s t e m s .  They 
c o v e r  s u c h  a r e a s  a s  f r l e  i n d e x e s ,  m o r b i d i t y  statistics a n d  a n  
assets  rss ls ter .  F u r t h e r  i n f o r m a t i o n  o n  raz ls te r  and  i n d e x a s  
s h o u l d  5e s o u g h t  f r o m  t h e  D e ? a r t x e n t .  

F O I  procedures and i n i t i a l  contact points 
The ACT Freedom o f  I n f o r i n a t i o n  O f r ' i c s  receives, m o n i t o r s  and  
c o - o r d i n a t e s  a l l  r e q u e s t s  h e l d  by t h i s  a g s n c y .  The ACT FOI 
O f f r c e  i s  l o c a t e d  o n  L e v e l  3 ,  ACT A d n l n l s t r a t i o n  C t n t r e ,  1 
C o n s t i t u t i o n  Avenue ,  C a n b e r r a  C i t y ,  a n d  1s q e n  t o  members o f  
t h e  p u b l ~ c  from 9.a0 a n  t o  4 . 0 0  prn :-Ionday t o  F r i 3 s y ,  
( e x c l u d ~ n g  P u b l i c  Holidays) , f o r  r e q u e s t s  t o  b e  l o d g e d .  
Documents  tc whrch  a c c e s s  h a s  S e e n  g r a n t e d  u n d e r  t h e  FOI A c t  
n a y  b e  i n s s e c t 2 r j  by a ? ~ o i n t m e n t  o n l y .  A ? ? o l n t a s n t s  nay be 
made a u t s i d e  t h e s e  h a u r s  by s ? s c ~ a l  a r r a n g e a e n t s  w i t h  t h e  FOi 
3f f ice .  F a c i l l t l e s  f o r  r e a d l n g  d o c u m e n t s  ( u n d e r  supervision) 
are' available a t  t h e  F3I C)f f ice .  An i n d e x  o f  m a n u a l s  and  
f u n c t i o n a l  s t a t s a e n t s  may a l s o  be i n s g e c t e d  at t h e  F 3 I  O f f i c e .  
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CHI RGPMCTORS RGGf STR4TION ROARD 

FREEDOM OF INFOR,rclATION ACT 1989 - SECTION 7 STATEMENT 

Sectlon 7 of the (ACT) Freedom of Infornation Act 1969 
requires all agtncles to prepare and pu~lish a statemsnt 
setting out the structure, operatiow an3 categories 3f 
clocurna n ts . 
Establishment 
The  Board was established ~nder the Chiro2ractors Segistration 
Act 1983. 

Organisation 
The i3oard comprises of flvs members a2pointed by tha Minister 
for Health, Education and the Arts. 

Functions 
The Board administers the Chirogractic A c t ,  wnich provi~es for 
the registration of Chiropractors and Osteopaths in the ACT 
and for the regulation of tneir conduct in the ACT. 

Powers 
The decision-mak~ng powers held by the aoard or its 
Chair?erson under the Chiropractors Act are 

a) to register Chiroaractors and Osteo3aths to practice In 
the ACT. 

5) to discipline registered members of the ?rofession, after 
due inquiry for ona or more of tha grounds set out in t h e  Act. 
This lncludes ths power to deregister. 

c to determine qualifications for entitleaent to 
registration and nake recommendations to the :-linister, and to 
determine ethical standards for the chiropractic and 
osteopatnic professions. 

Arrangements for outside participation 
Persons or bodies outside the Board may not participata in the 
Board's ?ollcy formulation or administration. They may, 
however, make representations in wrlting to the Chairperson of 
the Board on matters covered by the Chiropractors Act. 

Categories of documents 
The Board maintains a Register of Chiro?ractors and Osteopaths 
for the ACT. Other documents which it holds include records 
(minutes) of its meetings; files and documents relating to the 
registration of individual Chiropractors and Osteopaths; files 
and docuinents relating disciplinary inquiries; and files 
and documents concerning its administration and various 
functions .under the ~ c t .  
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YOI procedures and i n i t i a l  contact points 
The ACT Freedom o f  I n f o r m a t i o n  O f f i c e  r e c e i v e s ,  m o n i t o r s  s n d  
c o - o r d ~ n a t e s  a l l  r e q u e s t s  h e l d  by t h l s  a g e n c y .  The ACT FC)I 
O f f l c e  is  l o c a t e d  o n  L e v e l  3, ACT Administration C s n t r e ,  1 
C o n s t i t u t i o n  Avenue ,  C a n b e r r a  C i t y ,  and  is  o p e n  t o  members o f  
t h e  p u b l i c  f r o m  9 . 0 0  am t o  4 .00  pm Nonday t o  F r i d a y ,  
( e x c l u d i n g  P u S l l c  Holidays) , f o r  r e q u e s t s  t o  be l o d g a d .  
Documents  t o  wnicn  access has S e a n  g r a n t e d  u n d e r  the FOI Act: 
n a y  be  i n s 2 e c " L d  5 y  a ? ? o i n t m e n t  o n l y .  Appointments may b e  
made o u t s i d e  t h e s e  h o u r s  oy s p e c i a l  a r r a n g e m e n t s  w i t h  t h e  FOI 
O f f i c e .  F a c l l l t l e s  f o r  r e a d l n g  d o c u m e n t s  ( u n d e r  s u p e r v l s i o n l  
a L 1  available a t  the F O I  O f f i c e .  An l n d e x  o f  q a n u a l s  a n d  
f u n c t i o n a l  s t a t e m e n t s  may a l s o  be i n s p e c t e d  a t  t h e  FOI O f f l c e .  
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DENTAL REGISTRATIaN BOARD 

FREEDOM OF INFORMATION ACT 1989 SECTION 7 STATEMENT 

S e c t i o n  7 (1)  o f  t h e  (ACT) Freedom o f  I n f o r i n a t l o n  A c t  1939 
r e q u i r e s  a l l  a g e n c i s s  t o  p r e p a r e  and p u b l i s h  a  s t a t e m e n t  
s e t t i n g  o u t  t h e  s t r u c t u r e ,  operations and c a t e g o r i e s  o f  
documents .  

Establishment 
The D e n t a l  Board was e s t a b l i s h e d  u n d e r  t h e  C e n t i s t s  
R e g i s t r a t i o n  A c t  1931.  

Organisat i o n  
The S o a r d  c o m p r i s e s  a C h a l r ? e r s o n  and  t h r e e  o t h e r  members 
a p p o i n t e d  by t h e  W i n i s t e r  f o r  H e a l t h ,  Education and t h e  A r t s ,  
and t h r e e  members e l e c t e d ,  a s  o c c a s l o n  r e q u i r e s ,  f rom and by 
d e n t i s t s  r e g i s t e r s d  i n  t h e  ACT. 

Functions 
The Board a d m i n i s t e r s  t h e  D e n t i s t s  R e g i s t r a t i o n  Act  which 
p r o v i d e s  f o r  t h e  r e a l s t r a t i o n  o f  d e n t i s t s ,  d e n t a l  hygienists 
and d e n t a l  a s s i s t a n t s  t o  p r a c t i s e  d e n t i s t r y  i n  t h e  ACT and f o r  
t h e  r e g u l a t i o n  o f  t h e  c o n d u c t  o f  a  d e n t a l  p r a c t l c e  I n  t h e  ACT. 

Powers 
L l s t e d  below are t h e  decision-making powers  h e l d  by t h e  Board 
o r  i t s  C h a l r s e r s o n  u n d e r  t h e  D e n t i s t s  R e g i s t r a t l o n  Act:  

a )  a p g r o v e  q u a l i f i c a t i o n s  f o r  recomnendlng  t o  t h e  M l n l s t e r  a s  
q u a l i f l c a c i o n  c o n f e r r i n g  entitlement t o  a p p l y  f o r  r e ~ i s t r a t i o n  

b )  h o l d  o r  c a u s e  t o  be h e l d  on i ts b e h a l f ,  examinations, t h e  
p a s s i n g  o f  wnlch  c o n f e r  e n t i t l e m e n t  t o  a ? p l y  for r e g i s t r a t l o n  

C )  c a u s e  or r e f u s e  t o  c a u s e  a p e r s o n  who h a s  a p p l i e d  f o r  
r e g i s t r a t i o n  . t o  be r e g  is  t e r e d ,  specially registered, 
p r o v i s i o n a l l y  r s g l s t e r e d  o r  t e m p o r a r i l y  r e g i s t e r e d  

d )  h o l d  a n  i n q u l r y  i n t o  w h e t h e r  t h e  r e g i s t r a t l o n  o f  a g e r s o n  
s h o u l d  be c a n c e l l e d  or s u s p e n d e d  or whether t h e  person s h o u l d  
b e  r e p r i m a n d e d  

e )  c a n c e l  o r  s u s p e n d  r e g i s t r a t i o n  o f  a  p e r s o n  

f) r e p r i m a n d  a r e g i s t e r e d  p e r s o n .  

Arrangement for outside participation 
P e r s o n s  o r  b o d i e s  o u t s i d e  t h e  3 o a r d  may n o t  2 a r t l c i p a t e  i n  t h e  
B o a r d ' s  p o l i c y  f o r m u l a t l o n  or  a d m i n i s t r a t i o n .  They may, 
however ,  make representations i n  w r i t i n g  t o  t h e  C h a i r p e r s o n  o f  
t h e  Board on m a t t e r s  c o v e r e d  by t h e  D e n t i s t  R e g i s t r a t i o n  A c t .  
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Categor ies  o f  documents 
The Board  maintains a r z g i s t e r  o f  d e n t r s t s ,  d s n t a l  hygienists 
and  d a n t a l  assistants f o r  t h e  ACT. O t h e r  d o c u m e n t s  w h i c h  i t  
h o l d s  i n c l u d e  r e c o r d s  ( m i n u t e s )  o f  i t s  s e e t i n g s ,  f i l e s  and 
d o c u m e n t s  r a l a t i n g  t o  t h e  registration o f  i n d i v i d u a l  d e n t i s t s ,  
d e n t a l  h y g i e n i s t s  and  d e n t a l  a s s i s t a n t s ;  f l l e s  a n d  d o c u m e n t s  
r e l a t i n g  t o  disciplinary i n q u i r i e s ;  a n d  f i l e s  a n d  d o c u m e n t s  
c o n c e r n i n g  i t s  a d m l n l s t r a t i o n  a n d  v a r i o u s  f u n c t i o n  u n d e r  the 
A c t .  

FOI procedures and i n i t i a l  c o n t a c t  p o i n t s  
The ACT Freedom o f  I n f o r n a t i b l L  Off  ice  r e c e i v e s ,  m o n i t o r s  and  
c o - o r d i n a t e s  a l l  r e q u e s t s  h e l d  b y  t h i s  a g e n c y .  The ACT FOI 
O f f i c e  1s l o c a t e d  o n  L e v e l  3 ,  ACT A d m i n x s t r a t i o n  C e n t r e ,  1 
C o n s t i t u t i o n  Avenue,  C a n b e r r a  C i t y ,  and is open t o  members  of 
t h e  p u b l i c  f rom 9 .00  am t o  4 .00 pm i4onday t o  F r i d a y ,  
( e x c l u d i n g  P u b l i c  H o l i d a y s ) ,  f o r  r e q u e s t s  t o  b e  l o d g e d .  
Documents  t o  w h i c h  a c c e s s  h a s  b e e n  g r a n t e d  u n d e r  t h e  FOI A c t  
may be  i n s p e c t e d  by a p ; ? o i n t n e n t  o n l y .  A p ? o i n t n e n t s  s a y  be  
made o u t s i d e  t h e s e  h o u r s  b y  s p e c l a l  a r r a n g e m e n t s  w l t h  t h e  F3I  
O f f i c e .  F a c i l i t i e s  f o r  reading d o c u m e n t s  ( u n d e r  s u p e r v i s i o n )  
a r e  a v a i l a b l e  a t  t h e  FOI O f f i c e .  A n  i n d e x  o f  m a n u a l s  a n d  
f u n c t i o n a l  s t a t e n e n t s  may a l so  be i n s p e c t e d  a t  t h e  FOI O f f i c e .  
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DE!CAL TSCHEICIANS AND PR3STBETISTS XEZISTRATION i3OAXD 

FREEDOM OF INFORMATION ACT 1989 SECTION 7 STATEMENT 

S e c t i o n  7 (1) of t h a  (ACT) Freedom o f  I n f a r n a t i o n  A c t  1 9 8 9  
r s q u l r e s  a l l  a g e n c i e s  t o  ?re?are a n d  p u b l i s h  s s t a t a n e n t  
s e t t l n g  o u t  t h s  s t r u c t u r e ,  o p e r a t i o n s  and  c 2 t e s o r i e s  o f  
3 o c u r n e n t s .  

Establishment 
The D e n t a l  T e c h n i c i a n s  a n d  P r o s t h e t i s t s  B o a r 3  was  e s t a b l i s h e d  
u n d e r  t n e  3 c n t a l  T a c h n i c i a n s  a n d  P r o s t h e t i s t s  2 . e ; l s t r a t i a n  A c t  
1 9 8 8 .  

Organisation 
The a o a r d  c o m p r i s e s  a  C h a i r p e r s o n  a n d  f i v e  o t h e r  members ,  o n e  
who 1s a  c o r n u n i t y  r e p r s s e n t a t l v e ,  a a g o i n t e d  by t n e  i 4 i n i s t s r  
f o r  I l e a l t h ,  E 2 u c a t l o n  and t h e  A r t s .  

Functions 
The B o a r d  a i m r n i s t e r s  t h e  D ~ e n t a l  T a c h n i c i a n s  a n 3  P r o s t h e t l s t s  
R e a l s t r a t i o n  A c t  w h i c h  p r o v i d e s  f o r  t h e  r e a i s t r a t l o n  of d s n t a l  
t e c h n i c i a n s  a n d  d e n t a l  p r o s t h e t l s t s  t o  p r a c t i s e  3 r o s t h e t l c  
s e r v i c e s  i n  t h e  ACT a n d  f o r  t h e  r a g u l a t l o n  o f  t h e  c o n d u c t  o f  
d e n t a l  technicians and  p r o s t h e t i s t s  i n  t n e  ACT. 

P o w e r s  
L i s t e d  b e l a w  a r e  t h e  d e c i s i o n - n a k i n g  p o w e r s  h e l d  by t h e  Board  
o r  ~ t s  C h a r r p e r s o n  u n d e r  t h e  D e n t a l  T s c h n l z l a n s  and  
P r c s t h e t i s t s  Registration A c t :  

a )  h o l d  o r  c a u s e  t o  b e  h e l d  on  ~ t s  b e h a l f ,  e x a m l n a t l o n s ,  t h e  
passing of w h i c h  c c n f e r  e n t i t l e m s n t  t o  a 2 p l y  for r e g i s t r a t i a n  

b) c a u s e  o r  r e f u s e  to c a u s e  a  p e r s o n  who n a s  a p p l i e d  f o r  
r e g  is t r a t i o n  t o  b e  r e g l s t a r e d ,  p r o v i s i o n a l l y  r e g  is t e r e d  o r  
t e m p o r a r i l y  r e g i s t e r e d  

c )  h o l 5  a n  i n q u i r y  i n t o  w h e t h e r  t h e  r e g i s t r a t i o n  o f  a 2 e r s o n  
s h o u l d  b e  c a n c e l l e d  o r  s u s p e n d e d  o r  w h e t h e r  t h e  p e r s o n  s h o u l d  
b e  r e p r  irnanded 

d )  c a n c e l  o r  s u s 2 e n d  r e g i s t r a t i o n  o f  a p e r s o n  

el r e 2 r i m a n d  a r e g i s t e r e d  p e r s o n .  

Arrangement for outside participation 
P e r s o n s  or b o d i e s  o u t s i d e  t h e  Board  may n o t  ? a r t i c i ? a t e  i n  t h e  
a o a r d ' s  p o l i c y  f o r m u l a t i o n  o r  a d m i n i s t r a t i o n .  They  may, 
h o w e v e r ,  make r e g r e s a n t a t i o n s  i n  w r i t i n g  t o  t h e  C h a i r p r s o n  of 
t h e  B o a r d  o n  matters c o v e r e d  by t h e  D e n t a l  Technicians a n d  
P r o s t h e t i s t s  R e g i s t r a t i o n  A c t .  
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C a t e g o r i e s  of d o c u m e n t s  
The Board  maintains a  r e g i s t e r  o f  d e n t a l  t e c h n i c l a n s  and  
d e n t a l  p r o s t h e t l s t s  f o r  t h e  ACT. O t h e r  d o c u m e n t s  w h i c h  l t  
h o l d s  i n c l u d e  r e c o r d s  ( m i n u t e s )  of l t s  m e e t i n g s ,  f i l e s  and  
d o c u m e n t s  r e l a t l n g  t o  t h e  r e g i s t r a t i o n  o f  i n d i v i d u a l  d e n t a l  
t e c h n i c i a n s  a n d  d e n t a l  2 r o s t h e t i s t s ;  f i l e s  a n d  d o c u m e n t s  
r e l a t l n g  t o  disciplinary inquiries; a n d  f l l e s  a n d  d o c u m e n t s  
c o n c e r n i n g  ~ t s  administration a n d  v a r i o u s  f u n c t l o n  u n d e r  t h e  
A c t .  

F O I  p r o c e d u r e s  a n d  i n i t i a l  c o n t a c t  p o i n t s  
The ACT Freedom o f  I n f o r n a t i a n  O f f l c e  r e c e i v e s ,  m o n i t o r s  ant!  
co-ordinates a l l  r e q u e s t s  h e l d  by t h i s  ac;ency.  The  ACT FOI 
O f f i c e  is  l o c a t e d  o n  Lave1  3 ,  ACT Administration C a n t r e ,  1 
C o n s t i t u t i o n  Avenue,  C a n b e r r a  C i t y ,  and  1s o 2 e n  t o  n e n b e r s  of 
t h e  p u b l i c  f rom 9.00 a m  t o  4 . 0 0  pn i4onday t o  F r i d a y ,  
(excluding P u b l i c  H o l i d a y s ) ,  f o r  r e q u e s t s  to  be  l o d g e d .  
Documents  t o  w h i c h  a c c e s s  has  S e e n  g r a n t e d  u n d e r  t h e  FOI A c t  
may be  inspected by a $ ? o l n t m e n t  o n l y .  A p p o i n t m e n t s  n a y  be 
made o u t s i d e  these h o u r s  by s p e c i a l  a r r a n g e n e n t s  w i t h  t h e  FOI 
O f f i c e .  F a c i l i t i e s  f o r  r e a d i n g  d o c u m e n t s  ( u n d e r  s u p e r v i s i o n )  
a r e  a v a i l a b l e  a t  t h e  F O I  O f f i c e .  An i n d e x  o f  m a n u a l s  a n d  
f u n c t i o n a l  s t a t m e n t s  may a l s o  be  i n s p e c t e d  a t  t h e  F O I  O f f i c e .  
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DRUGS ADVISORY COMMITTEE 

FREEDOM OF INFORPATION ACT 1989 SECTION 7 STATEMENT 

Section 7 (1) of the (ACT) Freedom of Informati3n Act 1939 
requires all agenc les  to prepare and publish a statement 
settlng out t h e  structure, operations and categories of 
documents. 

Es tablishnent 
The Drugs Advisory Committee was established by the Poisons 
and Drugs Act 1975. 

Organisat ion 
The Commrttee comprises three members appointed by the 
Minister for Healtn, Education and the Arts, with one member 
beins a qualif isd psychiatr~st and another being nominated by 
t h e  Australian Capltal Terrltory :ledlcal Assoclatlon. 

Functions 
The Committee considers a;lplications for approval to s u g p l y  
certain drugs and substances, whlch are referred to it by the 
Medical Officer of Health. The Committee may direct tne 
Medical Officer of Health to approve such an application in 
terms different from those sought. 

Powers 
The ACT Community and Health Servlce has the power to direct 
that a3plleati~n to prescribe restricted drugs and narcotics 
be a??roved, refused or varied. 

Arrangements for outside participation 
Persons or bodies outside the Committee's administration may 
participate in the Committee's gollcy formulation by maklng 
representations in wrlting to the Chalrparson of the Committee 
on matters concerning its operation. 

Categories of documents 
The Committee holds co?ies of agenda pagers and minutes of 1 ts 
meetings, correspondence with the Medical Officer of Healtn 
and copies of its own annual reports. 

FOI procedures and initial contact points 
The ACT Freedom of InEormation Office receives, monltors and 
co-ordinates all requests held by this agency. The ACT FOI 
Office is located on Level 3, ACT Administration Centre, 1 
Constitution Avenue, Canberra City, and is open to members of 
the public from 9.00 am to 4.00 pm ?Ionday to Friday, 
(excluding Public Holidays), for requests to be lodged. 
Documents to whlch access has been granted under the FOI Act 
may be inspected by appointment only. Appointments may be 
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n a d e  outside t h e s e  hours by s p e c i a l  a r r a n g e m e n t s  w l t h  t he  FOI 
O f f i c e .  F a c l l i t i s s  f o r  r e a d i n g  documents ( u n d e r  s u ? e r v l s i o n )  
a r s  a v a i l a b l e  a t  the F O I  Office. A n  i n d e x  o f  m a n u a l s  a n d  
f u n c t i o n a l  s t a t e n a n t s  n a y  a l s o  be i n s p e c t e d  a t  t h e  FOI O f f i c e .  
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MEDICAL PRACTITIONERS ZEGICTXATION SOARD 

FREEDOM OF I N F O ~ ~ T I O N  ACT 1989 SECTION 7 STATEXENT 

S e c t i o n  7 ( 1 )  015 t h e  (ACT) Freedom of I n f o r m a t i o n  A c t  1999 
r e q u i r e s  a l l  a g s n e l e s  t o  ? r e > a r e  ancl u b l i s h  a  s t a t z m e n t  
s e t t l n g  o u t  t h e  s t r u c t u r e ,  o p e r a t i o n s  and  c a t e g o r i e s  of 
documents .  

E s t a b l i s h m e n t  
The : l e d i c a l  Board was e s t a b l i s h e d  u n d e r  t h e  t4edica l  
P r a c t i t i o n e r s  R e g i s t r a t i o n  A c t  1930.  

O r g a n i s a t i o n  
The Board c o m p r i s e s  a C h a i r p e r s o n  and  t h r e e  o t h e r  members 
a g ? o i n t e d  9y t h e  l l i n i s t e r  f o r  H e a l t h ,  Education 2nd t h e  A r t s ,  
and t h r e e  n e n b e r s  e l e c t e d ,  a s  o c c a s l ~ n  r e q u i r e s ,  f rom and by 
n e d i c a l  p r a c t i t i o n e r s  resis t e r e d  i n  t h e  ACT. 

F u n c t i o n s  
The a o a r d  a d m i n i s t e r s  t h e  M e d i c a l  P r a c t i t i o n e r s  R e g i s t r a t i o n  
A c t  wh ich  p r o v i d e s  f o r  t h e  r e g i s t r a t i o n  o f  p r s o n s  t o  s r a c t i s e  
m e d l c i n e  I n  t h e  ACT and  f o r  t h e  regulation o f  t h e  c o n d u c t  o f  a 
m e d i c a l  p r a c t i c e  i n  t h e  ACT. 

Powers  
The d s c l s l o n - x a k i n g  powers  h e l d  by t h e  S o a r 5  o r  i t s  
C h a l r g e r s o n  u n d e r  t h e  M e d i c a l  Practitioners Registration Act 
a r e  : 

a )  t o  a p p r o v e  q u s l l f i c a t i o n s  f o r  recommending t o  t h e  M i n i s t e r  
a s  q u a l l f ~ c a t i o n s  c o n f e r r i n g  e n t l t l e r n e n t  t o  a 2 p l y  f o r  
r e g i s t r a t i o n  

b )  t o  h o l d  o r  c a u s e  t o  be h e l d  on i t s  b e h a l f ,  e x a m i n a t i o n s ,  
t h e  p a s s i n g  o f  which  c o n f e r  e n t i t l e m e n t  t o  a 2 p l y  f o r  
registration 

c) t o  c a u s e  o r  r e f u s e  t o  c a u s e  a a e r s o n  who h a s  ap ; ? l i ed  f o r  
r 2 g i s t r a t i o n  t o  b e  r e g i s t e r e d ,  s p e c i a l l y  r e g i s t e r e d ,  
? r o v i s i o n a l l y  r e g i s t e r e d  o r  t e m p o r a r i l y  r e g i s t e r e d  

d 1 t o  a p 2 r o v e  q u a l r f  i e d  2 e r s o n s  f o r  t h e  p u r p o s e  of  
undertaking i n t e r n s h i p s  i n  s p e c i f i e d  h o s p i t a l s  

e )  t o  h o l d  a n  i n q u i r y  i n t o  w h e t h e r  t h e  r e g i s t r a t i o n  o f  a 
p e r s o n  s h o u l d  be c a n c e l l e d  o r  s u s p e n d e d  o r  w h e t h e r  t h e  p e r s o n  
s h o u l d  be r e p r i m a n d e d  

f )  t o  c a n c e l  or s u s s e n d  a  p r a c t i t i o n e r ' s  r e g i s t r a t i o n  
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Arrangements for outside participation 
P e r s o n s  o r  5 o d l e s  o u t s i z e  t h e  Board  may n o t  p a r t i c i p a t e  i n  t h e  
B o a r d ' s  2 o l i c y  f o r m u l a t i o n  o r  administration. They  s a y ,  
h o w e v e r ,  make r e 2 r e s e n t a t i o n s  i n  w r i t s n g  t o  t h e  C h a i q e r s o n  o f  
t h e  B o a r d  Dn m a t t e r s  c o v e r e d  by t h e  M e d i c a l  Practitioners 
Registration A c t .  

Categories of documents 
The B o a r d  m a i n t a i n s  a  R e g i s t e r  o f  M e d l c a l  P r a c t ~ t l o n e r s  f o r  
,he ACT. 3 t h e r  d o c u m e n t s  w h l c h  i t  h o l d s  i n c l u d e  r e c o r d s  
( m i n u t e s )  o f  i t s  m e e t i n g s ;  f i l e s  and  d o c u n e n t s  r e l a t l n g  t o  t h e  
r e g i s t r a t i o n  o f  ~ n d i v i d u a l  practitioners; f i l e s  and  d o c u n e n t s  
r e l a t l n g  t o  d i s c i p l i n a r y  i n q u i r i e s :  and  f i l l s  a n d  d o c u m e n t s  
concerning ~ t s  a d m i n i s t r a t i o n  and  v a r i o u s  f u n c t i o n s  u n d e r  t h e  
A c t .  

FOI p r o c e d u r e s  and initial contact points 
The  ACT Freedom of I n f o r m a t l o n  O f f i c e  r e c e i v e s ,  m o n i t o r s  and  
co-ordinates a l l  r e q u e s t s  h e l d  by t h i s  agency. The  ACT FOI 
O f f l c e  i s  l o c a t e d  on L e v e l  3 ,  ACT Administration C e n t r e ,  1 
Constitution Avenue ,  C a n b e r r a  C i t y ,  and i s  o?en t o  a e m b e r s  of 
t h e  p u b l l c  f r o m  9 . 0 0  am t o  4.00 gn t londay t o  F r l d a y ,  
( e x c l u d i n g  P u b l l c  H o l i d a y s )  , f o r  r e q u e s t s  t o  b e  l o d g e d .  
Documents  to which  a c c s s s  h a s  b e e n  g r a n t e d  u n d e r  t h e  FOI A c t  
may be i n s p e c t e a  by a p p o i n t m e n t  o n l y .  A p 2 o i n t m e n t s  nay b e  
made o u t s l d e  t h e s e  h o u r s  Dy s p e c i a l  a r r a n g e m e n t s  w i t h  t h e  FOI 
Of f i c s .  F a c i l i t i e s  Eor r e a d i n g  d o c u n e n t s  ( u n d e r  supervision) 
ar,p a v a i l a b l e  a t  t h e  FOI O f f i c e .  An i n d e x  o f  m a n u a l s  a n d  
f u n c t i o n a l  s t a t t n e n t s  may a l s o  be i n s p e c t e d  a t  t h o  FOI O f f i c e .  
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NURSES REZZSTlUTIGN SOARD 

P.PEEDOM OF INFORMATION ACT 1989 SECTION 7 STATEMENT 

S s c t l o n  7 ( 1 )  o f  ths (ACT) F r a e d o n  o f  I n f o r i n a t ~ a n  A c t  1 9 3 3  
r e q u i r e s  a l l  a g e n c l e s  t o  ? r e p a r e  an: g u b l i s h  a s t a , e m e n t  
s e t t i n g  o u t  t h e  s t r u c t u r e ,  o a e r a t i o n s  a n d  c a t e g o r i e s  of 
d o c u n e  n  t s . 
Establishment 
T h e  B o a r d  w a s  e s t a b l i s h e d  u n d e r  t h e  N u r s e s  A c t  1988 .  

- -  - 
Organisation 
The  Board  c o m p r l s e s  a  C h a i r p e r s o n  and f o u r  o t h e r  members 
a p p o i n t e d  by t h e  I ' l i n i s t e r  f o r  H e a l t h ,  E d u c a t i o n  a n d  A r t s ,  and  
f o u r  members e l e c t s d ,  a s  a c c a s i o n  requires, f rom and  by n u r s e s  
r e g i s t e r e d  i n  t h e  ACT. 

Functions 
The Board a d m i n i s t e r s  t h e  N u r s e s  A c t  w h i c h  provl3es for t h e  
r e 3 i s t r a t l o n  o f  n u r s e s ,  t h e  e n r o l i n e n t  o f  n u r s i n 3  a i d e s  a n d ,  
c o n s e q u e n t  o n  t h i s ,  r e g u l a t i o n  o f  t h e  c o n d u c t  o f  n u r s i n g  
p r a c t i c e  I n  t n e  ACT, 

Powers 
L i s t e d   elo ow a re  t h e  d e c i s i o n - s a k i n g  p o w e r s  h e l d  by t h a  Board 
o r  i t s  C h a i r 2 e r s o n  u n d e r  t h e  N u r s e s  A c t :  

31 a p 2 r o v e  h o s 2 r t a l s  a s  s c h o o l s  o f  n u r s i n g  f o r  t h e  e d u c a t i o n  
o f  r e g i s t e r e d  n u r s e s  o r  e n r o l l e d  n u r s i n g  a i 2 e s ;  

b) h o l d  r e g i s t r a t i o n  a n d  e n r o l m e n t  e x a m l n a  t i o n s  , t h e  p a s s i n g  
of whlch confers e n t i t l e m e n t  t o  a p 3 l y  f o r  r e g i s t r a t i o n  as a 
n u r s e  o r  e n r o l m e n t  as  a  n u r s i n g  a i d s  a f t e r  c o m p l e t i o n  o f  t h e  
a p p r o p r i a t e  p e r i o d  o f  n u r s i n g  e d u c a t i o n ;  

C )  c a u s e ,  or t e E u s e  t o  c a u s e ,  a p e r s o n  who h a s  a p a l l e d  f o r  
r e g i s t r a t i o n  o r  a n r o l i n e n  t t o  b e  reg 1s t e r e d  o r  e n r o l l e d ,  
p r o v i s i o n a l l y  r e g i s t e r e d  or  e n r o l l e d ;  

d )  c a u s e ,  o r  r e f u s e  t o  c a u s e ,  t h e  i s s u e  o f  a t e m p o r a r y  g e r m i t  
t o  a n u r s e  registered e l s e w h e r e  i n  A u s t r a l i a  t o  a c t a s  locur ;  
t e n e n s  f o r  a n  ACT r e g i s t e r e d  n u r s ? ;  

e )  h o l d  a n  I n q u i r y  i n t o  w h e t h e r  t h e  r e g i s t r a t i o n  o r  e n r o l m e n t  
o f  a ?erson s h o u l d  b e  c a n c e l l e d ;  

f )  c a n c e l  a n u r s e ' s  r e g i s t r a t i o n  o r  e n r o l n e n t ;  

g )  s u s p e n d  a r e g i s t e r e d  nurse f r o m  p r a c t i c e  when n e c e s s a r y  t o  
p r e v e n t  t h e  s p r e a d  of i n f e c "  ~ l o n ;  
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n 1 c a u t l o n ,  c e n s u r e  o r  sus;>end f r o m  a r a c t  rce a n y  r e g l s  t e r e d  
n u r s e  f o r  m l s c o n d u c  t . 
A r r a n g e m e n t s  f o r  o u t s i d e  p a r t i c i p a t i o n  
P e r s o n  o r  ~ o d i e s  outside t n e  3 o a r d  nay n o t  7 a r t i e i ~ a t e  i n  t S s  
B o a r d s ' s  2 o l i c y  f o r a u l a t ~ s n  o r  administration. However 
i n d i v i d u a l s  o r  o r 3 a n l s a t i o n s  may make r e _ s r l s e n t a t l 3 n s  t o  t h e  
Board th raug :?  t n e  C h a i r p e r s o n  a n d  t h e  Board  ;nay t a k e  s u c h  
r e p r e s e n t a t l ~ n  i n t o  a c c o u n t  when formulating ? o l l c y  o r  
c o n s l d e r l n g  matters o f  a d n l n i s t r a t s o n  u n d e r  t h e  A c t .  

Categories of documents 
The Board m a r n t a i n s  a 3 e c j i s t e r  o f  N u r s s s  and  a  2011 of N u r s l n ~  
A i d e s  f o r  t h e  ACT. CJtSer d o c u m e n t s  d h l c h  i t  h ~ l d s  l n c l u Z e  
r e c o r d s  ( r n l n u t e s )  of  i ts m e e t i n g s ,  f i l e s  an6 a o c u m s n t s  
r e l a t l n g  t o  r e g i s t r a a ~ n  o r  a n r o l m e n t  o f  i n d i v i d u a l  n u r s e s ,  
f i l e s  and  d o c u n e n t s  r e l a t i n g  t o  d i s c l ? l i n a r y  i n q u i r i e s ,  and 
f i l e s  a n d  d o c u m e n t s  concerning i t s  a d n l n l s t r a t i ~ n  and  v a r l o u s  
f u n c t i o n s  u n d s r  t h e  A c t .  

FOI procedures and i n i t i a l  contact points 
The ACT Freedom o f  I n f o r m a t i o n  O f f  i c a  r e c e l v e s ,  m o n l t o r s  and  
co-ordinates a l l  r a q u e s t s  h e l d  by t h i s  a g e n c y .  T h e  ACT FOI 
C ) f f l c e  is l a c a t e d  o n  L e v e l  3 ,  ACT h d m l n i s t r a t l o n  C e n t r e ,  1 
C o n s t l t u t l o n  Avanue ,  C a n b e r r a  C i t y ,  a n d  is  o p e n  t o  members o f  
t h e  p u ~ l l c  Erom 9 . 0 0  am t o  4 . 0 3  pm :4onday t o  F r l d a y ,  
( e x c l u d i n g  P u b l i c  H o l i d a y s ) ,  f o r  r t q u e s t s  t o  b e  l o d g e d .  
Documents t o  w h i c h  a c c e s s  h a s  Seen g r a n t e d  u n d e r  ths FOI Act 
may b e  l n s ? a c t s d  by a p ? o i n t s e n t  3 n l y .  A?;?olntments  ma? be 
n a d a  o u t s i d e  t h e s e  hours by s p e c i a l  a r r a n g e n e n t s  w i t h  t h e  FOI 
3 f f i c e .  Facilities f o r  r e a d l n g  d o c u n e n t s  ( u n d e r  supervision) 
a r e  a v a i l a 5 l a  at: t h e  FOI O f f r c a .  An l n d e x  o f  m a n u a l s  and 
f u n c t i o n a l  s t a t s m e n t s  may a l s o  S e  i n s p e c t e ?  a t  t h e  F O I  O f f i c e ,  
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OPTO[IETRI STS REGISTRATION BOARD 

FREEDOM OF INFORP1ATION ACT 1989 SECTION 7 STATEMENT 

S e c t l o n  7 (1) of t h e  ( A C T )  Freedon of  I n f o r m a t i o n  Act 1989  
r e q u i r e s  a l l  a g s n c i e s  t o  2 r s 2 a r e  and p u b l i s h  a  s t a t s m s n t  
s e t t i n g  o u t  t h e  s t r u c t u r a ,  o p e r a t i o n s  and c a t e c o r l e s  of 
documents.  

Establishment 
The ~ p t o m e t r i s t s  Board was e s t a b l i s h e d  u n d e r  t h e  O p t o m e t r i s t s  
Act  1955. 

~rganisa t ion 
The Board compr i ses  a C h a i r p e r s o n  and one  o t h e r  member 
a p p o i n t e d  by t h e  : 4 i n i s t e r  f o r  H e a l t h ,  Educa t ion  and A r t s ,  and 
on2 mexber e l e c t e d ,  a s  o c c a s i o n  r e q u i r e s ,  from and by 
O p t o n e t r i s  ts r e g i s t e r e d  i n  t h e  ACT. 

Functions 
The Board a d n l n i s t e r s  t h 3  O p t o m e t r i s t s  A c t ,  which s r o v i d e s  f o r  
t he  registration of o p t o m e t r i s t s  in t h e  ACT and f o r  r e g u l a t i a n  
o f  t h e i r  conduc t  i n  o2 tomet ry .  

Powers 
L i s t e d  below a r e  t h e  decis ion-making powers h e l d  b y  t h e  Boar:! 
o r  i t s  C h a i r p r s o n  u n d e r  t h e  O ? t o m e t r i s t s  Act:  

a )  h913, o r  c a u s e  t o  be h e l d  on i t s  b a h a l f ,  t xa rn ina t lons  t h e  
p a s s i n g  o f  which c o n f e r  entitlements t o  q p l y  f o r  
r e g i s t r a t i o n ;  

b )  c a u s e ,  or r e f u s e  t o  c a u s e  a  p e r s o n  who h a s  a ;?pl ied  f o r  
r e g i s t r a t i o n  t o  be r e g  is t e r e d ,  s p e c i a l l y  r e g i s t e r e d ,  
p r o v i s i o n a l l y  r e g i s t e r e d  o r  t e m p o r a r i l y  r e g i s t e r e d ;  

c h o l d  a n  i n q u i r y  i n t o  w h e t h e r  t h e  r e g i s t r a t i o n  of a  pe r son  
s h o u l d  be c a n c e l l e d  o r  suspended or whe the r  t h e  p e r s o n  s h o u l d  
be r e p r  h a n d e d  ; 

d )  c a n c e l  o r  suspend an o p t o m a t r i s t ' s  r e g i s t r a t i o n  

e 1 repr imand an o p t o a e t r i s t .  

Arrangements for outside participation 
Person  o r  b o d i e s  o u t s i d e  t h e  a o a r d  may n o t  g a r t i c i p a t e  i n  t h e  
Board's ? o l i e y  f o r m u l a t i o n  o r  a d m i n i s t r a t i o n .  T h e y  may, 
however make r e 2 r e s e n t a t i o n s  i n  w r i t i n g  t o  t h e  C h a i r 2 e r s o n  of 
t h e  Board on m a t t e r s  covered  by t h e  O p t o m e t r i s t s  A c t .  

Authorised by the ACT Parliamentary Counsel-also accessible at w.legislation.act.gov.au 



A u s t r a l i a n  C a p i t a l  T e r r i t o r y  G a z e t t e  
N o .  S23, 1 0  May 1990  ACT Freedom of I n f o r m a t i o n  Act 1989 19.  

Categories o f  d o c u m e n t s  
The B o a r d  r n a l n t a i n s  a  R e g i s t e r  o f  3 p t o n a t r i s t s  f o r  t h e  ACT. 
O t h a r  d o c u m e n t s  w h l c h  i t  h o l d s  l n c l u d e  r e c o r d s  ( m i n u t e s )  of 
i t s  i a e e t i n g s ,  f l l e s  and  d o c u ! x e n t s  r e l a t l n g  t o  the  r e g i s t r a t i o n  
o f  i n d i v i d u a l  o p t o n e t r i s t s ,  f i l l s  a n d  d o c u m e n t s  r e l a t i n g  t o  
disciplinary inquiries , a n 3  f i l e s  a n d  d o c u m e n t s  c o n c ~ r n i n g  i t s  
a d m l n l s ~ r a t i a n  and  v a r i o u s  f u n c t i o n s  u n d e r  t h e  A c t .  

FOI procedures and i n i t i a l  contact p o i n t s  
The  ACT Freedom o f  I n f 3 r i i 1 d t i o n  9 f f i c e  r s c e i v e s ,  z ~ o n i t o r s  a n 6  
c o - o r d i n a t e s  a l l  r e q u e s t s  h e l d  b y  this a g e n c y .  The ACT F9I 
O f f l c e  IS l o c a t e d  ~ r l  L t v e l  3, ACT A d m l n i s t r a t l s n  C z n ~ : c ~ ,  1 
Constitution Avenue,  C a n b e r r a  C l t y I  a n 6  i s  o 7 e n  to members  of 
t n e  p u b l i c  f r o m  9 . 0 0  an t o  4 .30  gm :londay t o  F r i d a y r  
(excluding P u a l i c  H o l l f a y s )  , f o r  r e q u e s t s  to  be l o d g s d .  
Docuinents t o  w h l c n  a c c e s s  n a s  b z e n  g r a n t e a  u n d e r  t h e  F 3 I  A c t  
n a y  . b e  inspected by a g p o i n t n e n t  o n l y .  A p F o l n t m e n t s  nay be 
made o u t s i d e  t h e s e  h o u r s  by s ? e c i a l  a r r a n g e n e n t s  w i t h  the FOI 
O f f l c e .  F a c ~ l l t l e s  f o r  r e a d i n g  d o c u m e n t s  ( u n d e r  supervision) 
a r e  a v a i l a b l e  a t  t h e  FOI O f f i c e .  A n  l n d e x  o f  m a n u a l s  and  
f u n c t i o n a l  s t a t e m e n t s  may a l s o  b e  i n s p e c t e d  a t  t h e  FOI 3 f f i c e .  
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PEWRI1,SCISTS X G I S T R A T I O N  SOARi, 

FREEDOM OF INFORMATION ACT 1989 SECTION 7 STATEMENT 

S e c t i o n  7 1 o f  t h e  ( A C T )  F r e e d o n  o f  Information A c t  1989  
r e q u i r e s  a l l  a z o n c i e s  t o  ? r e g a r e  a n d  p u b l i s n  a  s t a t e m e n t  
s e t t i n g  o u t  t h a  s t r u c t u r e ,  o p e r a t i o n s  a n d  c a t e g o r i e s  o f  
d o c u m e n t s .  

Establishment 
The Pharmacy  aoarci  was  es t a b 1  i s h e 8  u n d e r  t h e  Pharztacy A c t  
1 9 3 1 .  

Organisation 
The B o a r d  c o m p r i s e s  a  C h a i r p e r s o n  a n d  t h r e e  o t h e r  members 
appointed 5y  t h e  n i n i s t a r  f o r  H e a l t h ,  Education a n d  A r t s ,  and 
t h r e e  members e l e c t e d ,  a s  o c c a s i o n  r e q u i r e s ,  f r o m  a n d  by 
p h a r i n a c i s t s  r e ~ i s t e r e d  i n  t h e  ACT. 

Functions 
The B o a r d  a d m i n i s t e r s  t h e  Pharmacy  A c t ,  w h i c h  p r o v i d e s  f o r  t h e  
r e s i s t r a t i o n  o f  p h a r m a c i s t s  a n d  f o r  t h e  c o n t r o l  o f  t n e  
g r a c t i c e  o f  pharmacy  i n  t h e  ACT. 

Powers 
L i s t e d  b e l o w  a r e  t h e  d e c i s i o n - m a k i n g  p o w e r s  h e l d  by t h e  Board 
o r  i t s  C h a i r 2 e r s o n  u n d e r  t h e  Pharmacy  A c t :  

a )  a ; ? p r ~ v z  qualification f o r  recommending t o  t h e  Y i n i s t e r  a s  
qualification c o n f e r r i n g  e n t i t l e m e n t  t o  a a p l y  f o r  
r e g i s t r a t i o n ,  

5) h o l s ,  o r  c a u s e  t o  be h e l d  on i t s  b e h a l f ,  e x a m i n a t i o n s  t h e  
p a s s l n g  o f  w n l c h  c o n f z r  e n t i t l e m e n t  t o  a g p l y  f o r  r e g i s t r a t i o n ,  

C )  c a u s e  or  r e f u s e  t o  c a u s e  a p e r s o n  who h a s  a a a l i e d  f o r  
r e g r s t r a t i o n  t o  5e r s g i s t e r e d ,  s p e c i a l l y  r e g i s t e r e d ,  
provisionally r e g i s t e r e d  or t e m p o r a r ~ l y  r e g i s t e r e d ,  

d )  h o l d  a n  i n q u i r y  I n t o  w n e t h e r  t h e  registration o f  a 2 e r s o n  
s h o u l d  3e c a n c e l l e d ,  s u s p n d e d  o r  w h e t h e r  t o  2 e r s o n  s h o u l d  b e  
r e ? r i r n a n d e d ,  

e )  c a n c e l  o r  s u s 2 e n d  a  p h a m . a c i s t l s  r e g i s t r a t i o n  

f) r e p r i m a n d  a  p h a r m a c i s t ,  

g )  d e t e r m i n e  s t a n d a r d s  f o r  t h e  c o n d u c t  of ? rac t ice  

Arrangements for outside participation 
P e r s o n s  o r  b o d i e s  o u t s r d e  t h e  B o a r d  may n o t  p a r t i c i p a t e  i n  t h e  
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I 

B c a r d ' s  ? o l i c y  f o r n u l a t i o n  o r  a d m l n i s t r a t l o n .  They  n a y ,  
h o w e v e r ,  make representations i n  w r i t i n g  t o  t ne  C h a i r 2 e r s o n  o n  
matters c o v e r e d  by t h e  Pharmacy  A c t .  

C a t e g o r i e s  o f  d o c u m e n t s  
The B o a r d  i n a i n t a i n s  a r e g i s t e r  o f  P h a r m a c i s t s  f o r  t h e  ACT. 
O t h e r  d o c u m e n t s  w h i c h  i t  h o l d s  i n c l u d e  r e c o r 3 s  ( m i n u t e s )  o f  
its m e e t i n r ; ~ ,  f i l e s  a n d  d o c u m e n t s  r e l a t i n g  t o  registration o f  
individual p h a r m a c i s t s ,  f i l e s  a n d  d o c u m e n t s  r e l a t i n g  to 
d l s c l p l i n a r y  ~ n q u i r i e s ,  flies a n d  d o c u m e n t s  concerning i t s  
a d m i n i s t r a t i o n  a n d  v a r l o u s  f u n c t i o n s  u n d e r  t h e  A c t .  

FOI  p r o c e d u r e s  and i n i t i a l  contact p o i n t s  
The ACT Freedom o f  I n f o r m a t i o n  O f f i c e  r e c e i v e s ,  m o n l t o r s  and  
co-ordinates a l l  r e q u e s t s  h e l d  by t h i s  a g e n c y .  T h e  ACT FOI 
O f f i c e  i s  l o c a t e d  o n  L a v e 1  3 ,  ACT A d m r n i s t r a t i o n  C e n t r e ,  1 
C o n s t i t u t r o n  Avenue,  C a n b e r r a  C i t y ,  a n d  is o p e n  t o  n e m b e r s  o f  
t h e  p u b l l c  f r o m  9 . 0 0  am t o  4 - 0 0  prn Monday t o  F r i d a y ,  
( e x c l u d i n g  P u S l l c  H o l i d a y s ) ,  f o r  r e q u e s t s  t o  be  l o d g e d .  
Documents  t o  w h i c h  a c c e s s  has b e e n  g r a n t e d  u n d e r  t h e  F O I  A c t  
may be  i n s p e c t e d  by a 2 p o i n t m e n t  o n l y .  A p p o i n t m e n t s  may b e  
made o u t s l d e  t h e s e  h o u r s  by s p e c i a l  a r r a n g e m e n t s  w i t h  the FOI 
O f f  i c e .  F a c i l i t i e s  f o r  r e a d i n g  d o c u m e n t s  ( u n d e r  s u p e r v i s i o n )  
a r e  a v a i l a b l e  a t  t h e  FOI O f f i c e .  An i n d e x  o f  m a n u a l s  a n d  
f u n c t i o n a l  s t a t e m e n t s  n a y  a l so  b e  i n s p e c t e d  a t  t h e  FOI O f f i c e .  
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PHYSIOTHEXAPISTS REGISTRATION BOARD 

FREEDOM OF INFORMATION ACT 1989 SECTION 7 STATEMENT 

Section 7 (1) of the (ACT) Freedom of Information Act 1989 
requires all agencies tq gre?are and publish a statesent 
setting out the structure, ogerations and categories of 
documents. 

Establishment 
The Physiotherapists Board was established under the 
Physiotherapists Registration Act 1977. 

Organisation 
The Board comprises a Chairperson and three other members 
appointed by the Minister for Health, Education and Arts, and 
three members elected, as occasion requires, from and by 
physiotherap~s ts registered in the ACT. 

Functions 
The Board administers the Physiotheraaists Registration Act, 
which provides for the registrat~on of aersons to practise 
2hysiothsra2y in thz ACT and for tht re~ulation of their 
conduct of physiotherapy. 

Powers 
Llsted below ars the decision-making powers held by the Boar2 
or ~ t s  Chairperson under the Physiotherapists Registration 
Act: 

a) ap2rove qualification for recommending to the Minister as 
qualification conferring entitlement to apply for registration 

b) ho13, or cause to be hsld on its behalf, examinations the 
passing of which confer entitlenent to apply for registration 

C )  cause, or refuse to cause, a person who has a?plied for 
registration to be registered, specially registered, 
provisionally registered or tenporarily registered 

d) hold an inquiry into whether the registration of a persan 
should be cancelled or suspnded or whether the person should 
be reprimanded 

el cancel or suspend a physiothera?istls re2istratlon 

f) reprimand a physlothera?ists 

Arrangements for outside participation 
Person or bodies outside the Board may not 2articipate in the 
Board's policy formulation or administration. They may, 
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nowever, make representations in writing to tha Chalr2erson of 
the Board on matters coverzd by the Phyalothtraplsts 

R Registration A c t .  

Categories of documents 
The Boar3 maintains a Ragister of ?hyslotherapists for the 
ACT. Other documents which lt holds inelude rscords (mrnutes) 
of its meetings, fllts and docunents rela~lng to the 
registration of individual j?hyslot;lerapists, files and 
documents relat~ncj to disci?lrnary ~nquiries, and f ~ l e s  an5 
docunents csncerning its adnrnistratlon and vdrlous functions 
under the Act. 

FOI procedures and initial contact points 
The ACT Frsedom of Information Jffice recsives, nonltors and 
co-ordinates all requests h e l d  by this ar;ancy. The ACT FOI 
Offlce is located on Level 3, ACT .?idministration Csntre, 1 
Constitution   venue', Canberra City, and is o?en to rnenbers or̂  
the public from 9.00 an to 4.00 pm ?Ionday to Frldayr 
(excluding Public Holidays) , for requests to be lodged.  
Documents to which access has Seen granted under the FOI A c t  
nay ae inspecttd ~y aapointment only. Ap?ointments may be 
made outsidt these nours by special arrangtments ~ l t h  the FOI 
Office. Facilltles for read~ng documents (under supervision) 
are available at the  FOX Office. An index of manuals and 
functional sLatements nay also be Inspected at the FGI Office. 
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VETEXINARY SURGEONS REGISTRATION BOAXD 

FREEDOM OF INFORMATION ACT 1 9 8 9  SECTION 7 STATEMENT 

S e c t i o n  7 (1 )  o f  t h a  (ACT) F r a e d o n  o f  I n f o r m a t i m  A c t  1 9 8 9  
requires a l l  a g e n c i e s  t o  ? r e ? a r e  and  p u b l i s h  a : 5 a t e n e n t  
s e t t i n g  o u t  t h e  s t r u c t u r e ,  o p e r a t i o n s  a n 3  c a t e g o r i e s  o f  
d o c u m e n t s .  

E s t a b l i s h m e n t  
The Veterinary S u r g e o n s  B o a r d  was  e s  t a ~ l i s h e d  u n d e r  the  
V e t e r r n a r y  S u r g e o n s  R e g i s t r a t i o n  A c t  1 9 6 5 .  

O r g a n i s a t i o n  
The B o a r d  c o m p r i s e s  a  C h a i r p e r s o n  ancl t w o  o t h e r  members 
a p 2 o i n t ~ d  by the Y l n i s t e r  fo r  H e a l t h ,  E d u c a t i o n  and  A r t s ,  a n d  
two nexmrs e l e c t e d ,  as  o c c a s i o n  r e q u i r e s ,  f r o m  a n d  b y  
v e t e r i n a r y  s u r g e o n s  r e g i s t e r e d  i n  t h e  ACT. 

Functions 
The B o a r d  administers t h e  V e t e r i n a r y  S u r g e o n s  R e g i s t r a t i o n  
A c t ,  w h i c h  p r o v i d e s  f o r  t h e  r e g i s t r a t l o n  o f  p e r s o n s  t o  
p r a c t i s e  v e t e r i n a r y  s u r g e r y  i n  t h s  ACT and  f o r  t h 2  r e g u l a t i o n  
of tne c o n d a c t  o f  v e t e r i n a r y  s u r g e r i e s  i n  t h e  ACT. 

Powers 
Listed b e l o w  a r e  t h e  d e c i s i o n - n a k i n g  9 o w e r s  h e l d  by t h e  Board  
o r  i t s  C h a l r ? e r s o n  u n d e r  t h e  V e t e r i n a r y  Surcjeons  Registration 
A c t :  

a )  a 2 p r o v e  q u a l i f i c a t i o n  f o r  r e c o n n e n d l n g  t o  t h e  : l l n l s t e r  as 
q u a l l f r c a t i o n s  c o n f e r r i n g  e n t l t l e n s n t  t o  a ~ p l y  f o r  
r e g i s t r a t l o n  

b) h o l d ,  o r  c a u s e  t o  be h e l d  o n  i t s  b e h a l f ,  e x a n i n a t l o n s  t h e  
? a s s i n g  o f  w h i c h  c a u s e  e n t i t l s m e n t  t o  a ? p l y  f o r  r e 2 i s t r a t l o n  

c c a u s e  or r e f u s e  t o  c a u s e  a p e r s o n  who h a s  a p g l l e d  f o r  
r a g i s t r a t i o n  t o  be r a ~ i s t e r e d ,  s 2 e c i a l l y  r e g i s t e r e d ,  
p r o v i s i o n a l l y  r e g i s t e r e d  o r  t e m 2 o r a r i l y  r e g i s t e r e d  

b )  h o l d  a n  i n q u l r y  i n t o  w h e t h e r  t h e  r e g i s t r a t l o n  of a p e r s o n  
s h o u l d  b e  c a n c e l l e d  o r  s u s a e n d s d  o r  w h e t h e r  t h a  g e r s o n  s h o u l d  
ae r e p r i m a n d e d  

e )  c a n c e l  o r  s u s p e n d  a v e t e r i n a r y  s u r g e o n ' s  r e g i s t r a t i o n  

f )  r e p r i m a n d  a  v e t e r i n a r y  s u r g e o n  

Arrangements f o r  o u t s i d e  participation 
Persons o r  b o d i e s  o u t s i d e  t h e  B o a r d  may n o t  p a r t i c i p a t e  i n  t h e  
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B o a r d ' s  ? o l i c y  f o r m u l a t i o n  o r  a d m i n i s t r a t l ~ n .  They may, 
however ,  make r a p r e s e n t a t i o n s  i n  w r l t i n g  t o  t h e  Chairperson of  
t h e  Board on  m a t t e r s  c o v e r e d  by t h e  V e t e r i n a r y  S u r g e o n s  
R e g i s t r a t i o n  A c t .  

Categories of documents 
Tne Board maintains a Z e g i s t e r  o f  V e t e r i n a r y  Su rgeons  f o r  t h e  
ACT. O t h e r  documents  which  i t  h o l d s  i n c l u d e  r e c o r d s  ( m i n u t e s )  
of  i t s  m e e t i n g s ,  f i l e s  and  documents  r e l a t i n g  t o  t h e  
r e g i s t r a t i o n  o f  i n d i v r d u a l  v e t e r i n a r y  s u r g e o n s ,  f i l e s  and 
documents  r e l a t l n g  t o  d i s c i p l i n a r y  i n q u i r i e s ,  and f i l e s  and 
documents  c o n c e r n i n g  i ts a d m ~ ~ ~ l s t r a t i o n  and v a r i o u s  f u n c t i o n s  
u n d e r  t h e  A c t .  

F O I  procedures and i n i t i a l  con tact points 
The ACT Freedom o f  I n f o r m a t i o n  Off ice  r e c e i v e s ,  m o n l t o r s  and 
c o - o r d i n a t e s  a l l  r e q u e s t s  h e l d  by t h i s  agency .  The ACT FOI 
O f f i c e  is l o c a t e d  on Level 3 ,  ACT A d m i n i s t r a t i o n  C e n t r e ,  1 
C o n s t i t u t i o n  Avenue, C a n b e r r a  C i t y ,  and 1s open  t o  nembers  of  
t h e  p u b l i c  f rom 9 . 0 0  an t o  4.00 pm Monday t o  F r i d a y ,  
( e x c l u d i n g  P u b l i c  H o l i d a y s ) ,  f o r  r e q u e s t s  t o  be l o d g e d .  
Documents t o  wh ich  a c c e s s  h a s  Seen  g r a n t e d  u n d e r  t h e  FOI A c t  
nay  be in s ; ?ec t ed  by a 2 p o i n t m e n t  o n l y .  Apporn tments  may be 
made o u t s i d e  t h e s e  h o u r s  by s p e c i a l  a r r a n g e m e n t s  w i t h  t h e  FOI 
Office. F a c i l i t i e s  f o r  r e a d i n g  documents  ( u n d e r  s u p e r v i s i o n )  
a r e  a v a i l a b l e  a t  t h e  FOI O f f i c e .  An i n d e x  of manuals  and 
f u n c t i o n a l  s t a t e n e n t s  nay a l s o  be inspected a t  t h e  FOI O f f i c e .  
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